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SECTION I. BACKGROUND INFORMATION, DEFINITIONS AND INTERPRETATIONS 
 

 
1.1 BACKGROUND ON COLUMBIA COLLEGE CHICAGO 

Columbia College Chicago is a private, nonprofit college offering a distinctive curriculum that blends creative and 
media arts, liberal arts, and business.  We are dedicated to rigorous academics, hands‐on learning, collaboration 
and career preparation. With more than 120 years of deep experience, we encourage students to take creative 
risks, develop an authentic voice and author the culture of their time. 
 
Columbia offers an inclusive learning community and an educational philosophy that weds theory with practice. 
Columbia gives students the opportunity to practice and perfect their craft from day one while grounding them 
in a liberal arts curriculum. Our location in Chicago—one of the most vibrant, forward‐thinking cities in the 
world—provides students access to an array of cultural and professional experiences, and our award‐winning 
faculty, many of whom are working professionals, prepare graduates for successful careers and leadership roles 
in their field. 
 
“Columbia is a learning institution for creatives, a statement of our commitment to the principle that creatives can 
succeed in any endeavor they choose, regardless of what they study, and it is an affirmation of our belief that there 
is a profound need in all walks of life for those whose engagement with the world is informed by their creative 
practice. As a college for creatives, we must prepare our students to enter the world with a sense of agency, which 
can only come from mastering skills and concepts, developing critical judgment and the ability to frame a cogent 
argument, discovering one’s authentic voice, and testing one’s ability to navigate in the world. “A college for 
creatives”, then, is also a description of our responsibility to our students – that rather than “polishing” them to fit 
into existing professional paths, we must equip them to bring the full force of their creative voices to bear on the 
world and to establish new pathways to fulfilling and meaningful lives.” (see: 
https://about.colum.edu/president/pdf/columbia_positionpaper_final.pdf)  
 
 
Columbia's main goal is to prepare students for employment beyond a specific job. From the very first day, we 
focus on preparing students for a lasting career and fulfilling life. Our students not only have the opportunity to 
pursue programs taught by industry leaders (professional artists, designers, writers, filmmakers, journalists, 
musicians, entrepreneurs, dancers), but they also acquire the skills necessary to lead productive lives wherever 
their interests and abilities take them. Columbia focuses on career preparation both in and outside the 
classroom—through rigorous academics, the Portfolio Center (a team of counselors who assist students in 
strategizing their career plan and building a personal brand and portfolio), Industry Events, internship programs, 
and one of the largest arts and media alumni networks in the world. 
 
Inclusivity is also inextricably linked to Columbia's educational purpose, and our student body reflects the City of 
Chicago and the world. We are deeply committed to the hard work that goes into making our community 
welcoming to every student. If our students are to create that which does not yet exist, they must have every 
opportunity to learn from the voice and experience of the other. We believe that a community that brings 
together diverse voices and experiences is fertile ground for new ideas and creative practice. We encourage 
students to collaborate with difference and embrace new perspectives. 
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1.2 BACKGROUND ON IBHE INDEPENDENT COLLEGES CAPITAL INVESTMENT GRANT PROGRAM 

Independent Colleges Capital Investment Grant Program is a grant program administered by Illinois Board of Higher 
Education (IBHE) in conjunction with the Illinois Capital Development Board to provide independent colleges with 
financial assistance for Capital Projects. Grants will be awarded only for Capital Projects as defined for this 
program. Capital Projects means the construction, repair, renovation, and miscellaneous capital improvements, 
including the planning, engineering, acquisition, reconstruction, remodeling, improvement, repair and installation 
of capital facilities and costs of planning, supplies, equipment, materials, services, and all other required expenses. 
 
 
 

1.3 DEFINITIONS 
The following terms in this Solicitation shall be defined as follows: 

 
“Agreement” or “Contract” means the Agreement that is to be entered into between Columbia College Chicago 
and the selected Proposer(s) pursuant to this RFQ/P. 

 
“Columbia” and “College” means Columbia College Chicago 
 
 “Contractor” means the individual or entity that enters into a Contract with Columbia College Chicago to provide 
the Services. 

 
 “Proposal” means all materials submitted in response to this RFQ/P, including, without limitation, all exhibits, 
attachments, addenda, renderings and drawings. 

 
“Proposer(s)” means the firm(s), individual(s), corporation(s), partnership(s) and joint venture(s) that submit 
proposals pursuant to this RFQ/P. 

 
“Responsive” Responsiveness in determined by Columbia College Chicago and relates to compliance with the 
provisions of the solicitation, including specifications, and contractual terms and conditions. Conformity in 
material respects or substantial compliance suffices, although absolute or precise conformity is not required.  
Columbia College Chicago reserves the right to reject any proposal that it deems non‐responsive. 

 
“Responsible” Responsibility is determined by Columbia College Chicago and relates primarily to the ability of a 
Proposer to successfully carry out a proposed contract, and whether it has the character, reputation, and integrity 
to receive an award. Considerations bearing on a determination of responsibility can include experience, past 
performance, business and financial capabilities, skills, technical organization and reliability. Some of the 
mechanisms available to measure a Proposer’s responsibility are the utilization of reference checks, vendor 
performance on previous contracts and availability of financial credit information. 

 
“Selected or Successful Proposer” means the individual, partnership, corporation or joint venture that Columbia 
College Chicago selects for award of the Agreement. 

 
“Services” means all Work for which Columbia College Chicago engages the Selected Proposer.  
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1.4 INTERPRETATIONS 
 

A. Any headings in this RFQ/P are for convenience of reference only and do not define, limit, control or affect 
the meaning of the RFQ/P’s provisions. All section references, unless otherwise expressly indicated, are to 
sections of this RFQ/P. Words of any gender shall be deemed and construed to include correlative words of 
the other genders. Words indicating the singular number shall include the plural number and vice versa, 
unless the context shall otherwise indicate. All references to any exhibit or document shall be deemed to 
include all supplements and/or amendments to any such exhibits or documents entered into in accordance 
with the terms and conditions of this RFQ/P and such documents. All references to any person or entity shall 
be deemed to include any person or entity succeeding to the rights, duties, and obligations of such persons 
or entities in accordance with the terms and conditions of this RFQ/P. 

 
B. Unless a contrary meaning is specifically noted elsewhere, the words “as required,” “as directed,” “as 

permitted” and similar words used in the RFQ/P mean that requirements, directions of and permission of 
Columbia College Chicago are intended; similarly, the words “approved,” “acceptable,” “satisfactory” or 
words of like import mean “approved by,” “acceptable to” or “satisfactory to” Columbia College Chicago. 
Words “necessary,” “proper” or words of like import as used with respect to extent, conduct or character of 
Services specified shall mean that the Services must be conducted in a manner or be of character which is 
“necessary” or “proper” at the discretion of Columbia College Chicago. 

 
C. Unless a contrary meaning is specifically noted elsewhere, the words “approved,” “reasonable,” “suitable,” 

“acceptable,” “properly,” “satisfactory” or words of like effect and import used in the RFQ/P mean 
reasonable, suitable, acceptable, proper or satisfactory in the judgment of Columbia College Chicago. 



6 | P a g e 
 ENVIRONMENTAL TESTING SERVICES-RFQ/P IBHE 2024 
 Columbia College Chicago 
 

 

SECTION II. GENERAL REQUIREMENTS 
 

 

2.1 OVERVIEW 
Columbia College Chicago is seeking Environmental Testing services to conduct comprehensive assessments and 
reporting for the IBHE-funded Academic Services Project at 33 E. Ida B Wells Drive. This project is located at Columbia 
College Chicago - 33 E Ida B Wells Dr, Chicago IL 60605 and will consist of renovating approximately 13,500sf of space 
of the 20,500 total sf on the 1st floor. 
 
 
PROPOSAL TIMELINE 
Request for Proposals (RFP) Released    November 15, 2024 
Non-Mandatory Site Visit     November 22, 2024, 9:00 AM 
Last Day to submit questions     November 25, 2024, 5:00 PM 
Proposals Due by      December 2, 2024, 3:00 PM 
Anticipated Notice of Award     December 13, 2024 
 

The environmental survey work will be performed between December 16th, 2024, and January 3rd, 2025. All 
survey reports to be completed and submitted to the college no later than January 31st, 2025. Abatement work (if 
required) is anticipated May/June 2025. 
 

 
 
2.2 SCOPE OF SERVICE 
 

 
 

Phase I – Environmental Surveys 
 

The Consultant shall provide the following: 
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Item A – Asbestos Containing Materials (ACM) Survey  
The Consultant shall prepare an ACM survey. This survey shall be completed by conducting a thorough ACM 
inspection throughout the existing building. The asbestos inspection is to be completed in accordance with the 
Asbestos Hazard Emergency Response Act (AHERA) and/or the Asbestos Containing Materials in Schools, 40 CFR 
Part 763, Subpart E; utilizing Illinois Department of Public Health (IDPH) licensed asbestos inspectors.  Samples shall 
be analyzed by a “National Voluntary Laboratory Accreditation Program” (NVLAP) accredited laboratory.  The 
Consultant shall utilize the existing building/renovation plans as the basis of this survey.  Destructive sampling 
cannot take place when the building is occupied with children and staff so a separate site visit after the building is 
closed may be required for hard to access areas.  Destructive sampling should be conducted only with prior written 
approval by Columbia College Chicago.  The Consultant shall also be prepared with all sampling equipment, ladders, 
personal protective gear, paper/pens, etc. in order to conduct the survey.  Utilization of Columbia College Chicago 
ladders to conduct the inspection is at the Consultant’s own risk. 
 
Deliverables for Item A – ACM Survey 
The Consultant shall provide one electronic copy (PDF and word format) of a “Draft ACM Survey” to Columbia 
College Chicago for review and comment. The report shall include at a minimum: 

• name of the surveyor. 
• copy of the surveyor’s current license. 
• date of survey. 
• survey approach and methodology. 
• date of report. 
• a matrix denoting: 

o locations where the samples were collected. 
o detailed description of the materials tested. 
o analytical results; and 
o condition of material. 

• chains of custody. 
• photos of each type of sample labeled with the sample ID number; and 
• drawing denoting where samples were taken, material types, substrates, and special conditions. 

 
The Consultant shall be prepared to conduct revisions to the document. The Consultant shall then provide one 
electronic copy (PDF format) of an “Interim Final ACM Survey” – incorporating the comments on the “Draft ACM 
Survey” - to Columbia College Chicago for review and comment.  The Consultant shall then provide one electronic 
copy (PDF format) of a “Final ACM Survey” to Columbia College Chicago.   
 
Item B – Lead-Based Paint (LBP) Survey  
The Consultant shall prepare an LBP survey. This survey shall be completed by conducting a thorough LBP 
assessment of all painted surfaces in the building. The LBP survey is to be completed in accordance with the Illinois 
Department of Public Health (IDPH), Evanston Department of Health and Human Services, and Occupational Safety 
and Health Administration (OSHA) requirements utilizing Illinois Department of Public Health (IDPH) licensed lead 
inspectors.  Samples shall be analyzed by an American Industrial Hygiene Association (AIHA) or American Analytical 
Lead Association accredited laboratory and participated in either the Environmental Lead Proficiency Analytical 
Testing (ELPAT) Program the Environmental Lead Laboratory Accreditation Program (ELLAP); or the Proficiency in 
Analytical Testing (PAT) for metals analysis. 
 
Deliverables for Item B – LBP Survey  
The Consultant shall provide one electronic copy (PDF and word format) of a “Draft LBP Survey” to Columbia College 
Chicago for review and comment. 
The survey for each structure shall consist of the following: 

• name and address of building. 
• name of the lead inspector. 
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• name of Consulting Company. 
• inspector license number(s). 
• the date of inspection(s). 
• chart and clear summary of results that includes: 

o room names/numbers. 
o list all substrates inspected. 
o colors of paint on each substrate. 
o wall direction of each sample. 
o reading for each sample positive/negative/inconclusive. 
o evaluation if the paint is in good, fair, or poor condition. 
o quantities in square footage. 

• existing or consultant generated site/floor plans to indicate sample locations. 
• laboratory analyses. 
• chain of custody; and 
• copies of IDPH licenses for inspectors. 

 
The final inspection survey shall be signed by the IDPH licensed lead inspector.  
 
The Consultant shall be prepared to conduct revisions to the document.  The Consultant shall then provide one 
electronic copy (PDF format) of an “Interim Final LBP Survey” – incorporating the comments on the “Draft LBP 
Survey” - to Columbia College Chicago for review and comment.  The Consultant shall then provide one electronic 
copy (PDF format) of a “Final LBP Survey” to Columbia College Chicago.   
 
Item C – Hazardous Materials Survey  
A survey of the building shall be performed for hazardous (and non-hazardous) materials such as PCB-containing 
components, mercury-containing components, chemicals, and other hazardous (and non-hazardous) materials that 
require removal prior to initiation of renovation activities. The survey shall contain detailed locations, estimated 
volumes, CAS registry numbers, quantities and types of materials, results of the survey, limitations and 
recommendations.  
 
Deliverables for Item C – Hazardous Materials Survey 
The Consultant shall provide one electronic copy (PDF and word format) of a “Draft Hazardous Materials Survey” 
to Columbia College Chicago for review and comment. The Consultant shall be prepared to conduct revisions to the 
document. The Consultant shall then provide one electronic copy (PDF format) of an “Interim Final Hazardous 
Materials Survey” – incorporating the comments on the “Draft Hazardous Materials Survey” - to Columbia College 
Chicago for review and comment. The Consultant shall then provide one electronic copy (PDF format) of a “Final 
Hazardous Materials Survey” to Columbia College Chicago.   
 
Item D – Environmental Renovation Cost Estimate 
The Consultant shall prepare, based on the surveys completed in Items A, B and C, an Environmental Renovation 
Cost Estimate for the abatement of asbestos containing materials, lead-based paint mitigation and removal and 
disposal/recycling of hazardous and non-hazardous materials that will be required in the areas where renovation 
activities will be completed.  
 
Deliverables for Item D – Environmental Renovation Cost Estimate 
The Consultant shall provide one electronic copy (PDF and word format) of a “Draft Environmental Renovation Cost 
Estimate” to Columbia College Chicago for review and comment.  The Consultant shall be prepared to conduct 
revisions to the document.  The Consultant shall then provide one electronic copy (PDF format) of an “Interim Final 
Environmental Renovation Cost Estimate” – incorporating the comments on the “Draft Environmental Renovation 
Cost Estimate” - to Columbia College Chicago for review and comment.  The Consultant shall then provide one 
electronic copy (PDF format) of a “Final Environmental Renovation Cost Estimate” to Columbia College Chicago.   
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Phase II – Environmental Design Services, IF REQUIRED* 

 
*This phase of work is required only if the environmental survey determines that Asbestos Containing, Lead Paint, 
and or hazardous materials are present in the space. 
 
The Consultant shall provide the following: 

 
Item A – Design Service Activities 
1. Coordinate the development of all environmental bid documents and specifications with the Architect of 

Record and their project team including, but not limited to, the architectural, demolition, plumbing, mechanical, 
electrical, etc., aspects of the renovation project. This is for Asbestos Containing Material (ACM) and Lead Based 
Paint (LBP) abatement/mitigation as required as well as the management/disposal of Hazardous Materials and 
Universal Waste. 

2. Identify and analyze all asbestos and lead-based paint in all renovation or building connection scope of work 
areas to ensure proper management, handling, and disposal. Identify all hazardous (and non-hazardous) 
materials such as PCB-containing components, mercury-containing components, chemicals, and other 
hazardous (and non-hazardous) materials that require specialized management, handling, and disposal. The 
Consultant will use this information and the future renovation design of the site to prepare complete 
Environmental Specifications for all phases of renovation work.   

3. Ensure that all Environmental Specifications, Environmental Scope of Work Drawings, Scope Sheets, etc., 
provide a clear line of responsibility and work procedures.  

4. Ensure that the Environmental Specifications, Environmental Scope of Work Drawings, Scope Sheets etc., 
include procedures to manage hidden conditions discovered during the project to minimize delays during 
renovation. 

5. Prepare scope sheets that clearly define the environmental scope of work for all areas in the building that 
require mitigation/abatement. Scope Sheets shall be submitted as part of the bid set by the Consultant at the 
60%, 90% and Bid Set stage. 

6. Attend design, bid, and project related meetings as required. 
7. Answer all bid related questions pertaining to the environmental specifications, scope sheets, drawings, and 

waste management/disposal. 
8. Review the 60%, 90% and bid package and provide comments on the design matrix during the Project 

Management and Milestone Review Process.  
9. Anticipate hidden environmental conditions such as asbestos pipe insulation within inaccessible pipe chases 

and provide an appropriate design approach to address them. 
10. The project shall be designed in the most cost-effective way for Columbia College Chicago. The Consultant shall 

request applicable variances to reduce project costs.     
11. The Consultant shall attend the following meetings (per Columbia College Chicago policy, travel time to and 

from a project site is not billable): 
 

DESIGN  
Design Kick-Off Meeting (1 meeting - 4 hours) 4 
Design Meetings  8 
TOTAL MEETING HOURS 12 

 
Item B – Environmental Specifications  

  
1. Asbestos Containing Material Abatement Specifications - The Consultant shall prepare ACM abatement 

specifications to tailor them for the ACM abatement/mitigation work, utilizing an IDPH licensed asbestos project 
designer. Additionally, the Consultant shall prepare the specifications for the following, as applicable to the 
renovation scope of work: 
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• 01 56 11 GENERAL DUST, FUME AND ODOR CONTROL. 
• 02 26 00 HAZARDOUS MATERIALS ASSESSMENT. 
• 02 82 13 ASBESTOS ABATEMENT PRIOR TO DEMOLITION. 
• 02 82 14 ASBESTOS ABATEMENT FOR INTERIORS; AND 

 
2. Lead Based Paint Abatement Specifications - The Consultant shall prepare LBP abatement specifications for 

the project, utilizing an IDPH licensed lead risk assessor. The Consultant shall revise specifications for the 
following, as applicable to the renovation scope of work: 

 
• 01 56 11 GENERAL DUST, FUME AND ODOR CONTROL. 
• 02 26 00 HAZARDOUS MATERIALS ASSESSMENT; AND 
• 02 83 19.13 LEAD-BASED PAINT ABATEMENT. 

 
3. Hazardous Materials Specifications – The Consultant shall prepare specifications as to the proper packaging, 

transportation and disposal of the materials identified in the Hazardous Materials Survey. The Consultant shall 
recommend cost effective methods for removing and disposing the materials identified in the Hazardous 
Materials Survey. The Consultant shall revise/develop specifications for the following, as applicable to the 
renovation scope of work: 

 
• 01 56 11 GENERAL DUST, FUME AND ODOR CONTROL. 
• 02 26 00 HAZARDOUS MATERIALS ASSESSMENT; AND 
• 02 86 13 HAZARDOUS AND UNIVERSAL WASTE MANAGEMENT. 

 
Deliverables for Item B – Environmental Specifications 
The Consultant shall provide Draft Environmental Specifications (PDF and Word format) to Columbia College 
Chicago for review and comment for each phase of design. The Consultant shall redline changes made to the 
template specifications and provide them to Columbia College Chicago in advance of the Design Milestone. 
Environmental Specifications shall be issued at the 60%, 90% and the Bid Set stage of Design Development. The 
Consultant shall make any required modifications or corrections and reissue the specifications at each design 
milestone.  

 
Item C – Environmental Scope of Work Drawings 
 
1. Asbestos Containing Material Abatement Drawings - The Consultant shall prepare ACM abatement/mitigation 

drawings using existing plans provided by the Architect of Record’s team and modify them for the ACM 
abatement/mitigation work. All design work shall be reviewed, approved, and signed by an IDPH licensed 
Asbestos Project Designer. The drawings shall indicate ACM requiring abatement prior to renovation activities. 
Asbestos abatement/mitigation drawings shall include specific detail such as locations of remote and attached 
decontamination units, negative air machines and exhaust areas, separation barriers, waste out, etc.  

 
The Consultant shall be responsible for ensuring that ALL drawings include, at a minimum, the following notes 
(final language to be determined by the Consultant): 
 

“WARNING: ASBESTOS CONTAINING BUILDING MATERIALS ARE OR MAY BE PRESENT IN THIS BUILDING. AN 
ASBESTOS MANAGEMENT PLAN IS AVAILABLE IN THE SCHOOL FOR REVIEW UPON REQUEST.  NO PERSON MAY 
DISTURB ASBESTOS CONTAINING MATERIALS UNLESS THAT PERSON IS A LICENSED ASBESTOS ABATEMENT 
WORKER OR CONDUCTS SUCH WORK IN ACCORDANCE WITH PROJECT SPECIFICATION(S) CONTAINED IN THE 
PROJECT DOCUMENTS AND IN COMPLIANCE WITH THE ILLINOIS DEPARTMENT OF PUBLIC HEALTH RULES AND 
REGULATIONS” 
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2. Lead Based Paint Abatement Drawings - The Consultant shall prepare LBP abatement drawings using existing 
plans and modify them for the LBP abatement/mitigation work, utilizing an IDPH licensed Lead Risk Assessor. 
The drawings shall indicate LBP requiring mitigation or abatement prior to renovation activities. 

 
The Consultant shall be responsible for ensuring that ALL drawings include, at a minimum, the following notes: 
 
“WARNING: VARIOUS COMPONENTS/SURFACES WITHIN THE BUILDING HAVE TESTED ABOVE AND BELOW THE 
LEAD THRESHOLD OF 1.0 MG/CM2.  REGARDLESS OF CONCENTRATION, THERE IS A POTENTIAL FOR LEAD DUST 
GENERATION DURING DRILLING, CORING, PAINTING PREPARATRION AND OTHER RENOVATION ACTIVITIES.  
FOR ALL SMALL-SCALE DISTURBANCES, THE CONTRACTOR SHALL FACILITATE THE APPROPRIATE MEASURES 
FOUND IN PROJECT SPECIFICATIONS TO PREVENT DUST MIGRATION TO OTHER PARTS OF THE BUILDING.” 

 
“LEAD-BASED PAINT MAY BE PRESENT WITHIN THE BUILDING.  IT IS THE RESPONSIBILITY OF THE CONTRACTOR 
TO TAKE APPROPRIATE SAFETY MEAUSURES IN ACCORDANCE WITH APPLICABLE FEDERAL, STATE, AND LOCAL 
RULES AND REGULATIONS INCLUDING OSHA (1926.62) COMPLIANCE, WASTE CHARACTERIZATION AND WASTE 
DISPOSAL.  ALL WORK WITH SURFACES CONTAINING LEAD-BASED PAINT SHALL BE DONE IN ACCORDANCE WITH 
PROJECT SPECIFICATIONS.”  

 
3. Hazardous Materials Removal Drawings – The Consultant shall prepare drawings indicating the locations of 

hazardous (and non-hazardous) materials such as PCB-containing components, mercury-containing 
components, chemicals, and other hazardous (and non-hazardous) materials, that require removal and disposal 
prior to the start of renovation activities. The Consultant shall only include materials that may be impacted as 
identified in the AOR design package. 

 
Deliverables for Item C – Environmental Scope of Work Drawings  
The Consultant shall provide a PDF format of Draft Environmental Scope of Work Drawings to Columbia College 
Chicago for review and comment for each phase of design in advance of each design milestone.  The Consultant 
shall be prepared to revise the document.  The Consultant shall issue a set of complete and accurate Environmental 
Scope of Work Drawings at each design milestone. The Consultant shall make any required modifications or 
corrections and reissue the drawings at each design milestone. Environmental Drawings shall be issued at the 60%, 
90% and the Bid Set stage of the Design Development.  Each set of Drawings shall be labeled per the direction of 
the Project Architect.  

 
Item D - Asbestos Management Plan Recordkeeping (Include as Alternate) 
In accordance with USEPA’s Asbestos Hazard Emergency Response Act (AHERA) - 40 CFR Part 763, a licensed 
Management Planner shall develop/update the Asbestos Management Plan. The update shall include the Columbia 
College Chicago Evanston Building and include any new suspect materials installed during the renovation project. 
The Project Architect will provide a written statement acknowledging that to the best of the Architect’s knowledge, 
information, and belief, no asbestos containing materials were specified in the design of the renovation. The 
Environmental Consultant shall prepare an exclusion letter to submit with the Architect’s letter. The documentation 
will be provided to Columbia College Chicago to submit to the Illinois Department of Public Health as required. 

 
For the existing Columbia College Chicago Evanston building, the Consultant shall provide a list of newly installed 
materials and their locations to be incorporated into the Management Plan. The Architects letter shall be attached 
to the list.       
 
The Consultant shall provide a Draft copy of the required documents (PDF and Word) to Columbia College Chicago 
for review and comment. The Consultant shall be prepared to make revisions. The Consultant shall incorporate the 
comments by Columbia College Chicago and submit a Final Report.   

 
Phase III - Environmental Oversight Services, IF REQUIRED* 
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*This phase of work is required only if the environmental survey determines that Asbestos Containing, Lead Paint, 
and or hazardous materials are present in the space. 
 
The Consultant shall provide the following: 
 
Item A - Construction Activities 

1. Prepare agenda and orchestrate an environmental kick off meeting during construction. 
2. Review Contractor submittals listed in Columbia College Chicago specifications including notifications, 

worker and supervisor licensing, certification and refresher training, medical surveillance, disposal facility 
information, Health, and Safety Plan, etc. 

3. The Consultant shall take photographs before during and after abatement activities to document project 
activities. A flash drive containing all project photographs shall be provided to Columbia College Chicago 
with the final project reports.  

4. The Consultant shall provide sampling and analysis of suspect materials that were discovered during 
demolition that were not previously identified during the design phase. Samples shall be collected by an 
IDPH licensed asbestos inspector. 

5. Provide asbestos designer drawing updates as required, for the duration of the project. Up to date asbestos 
abatement drawings shall be always on site and include the asbestos designer signature. 

6. The Consultant shall attend the following meetings (per Columbia College Chicago policy, travel time to and 
from a project site is not billable): 

 
CONSTRUCTION (Provide your included oversite hours)  

Construction Meetings (Project Manager)   4   
Asbestos/Lead/Hazardous Materials Removal Oversight  80 
TOTAL HOURS 84 

 
7. The Consultant shall review and approve the environmental submittals provided by the awarded abatement 

contractor as part of this task. 
 
 
Item B – Asbestos Containing Material Abatement Project Management and Air Sampling 
The Consultant shall provide IDPH licensed Asbestos Air Sampling Professionals/Project Managers (ASP/PM) who 
shall coordinate daily work activities with the Renovation/Demolition General Contractor and their Asbestos 
Abatement Contractor. The Consultant shall monitor asbestos abatement activities in accordance with all local, 
state, and federal guidelines. At a minimum, the ASP/PMs shall be responsible for the following daily oversight 
activities per containment at Columbia College Chicago job site: 

 
1. The ASP/PM shall maintain a current and complete Project Design with accurate and complete containment 

drawings with the licensed asbestos designers’ signature for all past and active abatement locations at all 
times.  

2. The ASP/PM shall sign-in at the beginning of the daily work shift and at the end of the work shift in Columbia 
College Chicago on-site construction office.  

3. The ASP/PM shall maintain copies of all original and revised regulatory notification and permits to IDPH, 
IEPA and the City of Evanston. 

4. The ASP/PM shall maintain a copy of the ACM inspection report at the jobsite. 
5. The ASP/PM shall maintain current copies of all worker license, refresher certification, medical surveillance, 

and fit test.  
6. The ASP/PM shall conduct containment inspections per regulations. 
7. The ASP/PM shall inspect the work areas and abatement procedures. 
8. The ASP/PM shall visually inspect the engineering control systems including negative pressure ventilation 

systems, decontamination procedures and respiratory protection worn by asbestos abatement employees. 
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9. The ASP/PM shall monitor the contractor work methods including workspace cleanliness, wet work 
methods, bag out, and final cleaning.   

10. The ASP/PM shall evaluate whether visible debris and asbestos containing materials have been fully 
removed as per the specifications.  

11. The ASP/PM shall conduct background and daily work area monitoring (inside and outside containments) 
in accordance with the National Institute for Occupational Safety and Health (NIOSH) Method 7400, 
counting rules and all local, state, and federal requirements.  The ASP/PM shall provide final clearance 
inspection, testing and sample analysis using Phase Contrast Microscopy (PCM) or Transmission Electron 
Microscopy (TEM) in accordance with applicable regulations.   

12. The abatement timing and sequencing must be coordinated with Columbia College Chicago PM, the 
demolition contractor, and their asbestos abatement contractor for the overall project.  

13. The ASP/PM shall prepare daily reports documenting the abatement activities.  
14. The ASP/PM shall have Asbestos Analyst Registry (AAR) accreditation for any samples analyzed on site. 
15. The Consultant shall confirm the asbestos abatement scope, location, and schedule with the contractor.  If 

materials are to be impacted that were not previously surveyed, the Consultant shall inform Columbia 
College Chicago Project Manager and evaluate if sampling is required. 

16. The ASP/PM shall prepare an abatement report in accordance with the current IDPH standardized reporting 
format to document on-site monitoring during abatement. 

17. The ASP/PM shall walk the renovation work area at least four times per day to observe the General 
Contractor and other non-environmental subcontractors work practices to prevent inadvertent 
environmental release. This activity shall be documented daily. Immediately notify Columbia College 
Chicago PM upon discovery of a non-licensed worker disturbing an environmental hazard. 
 

Deliverables for Item B – Asbestos Containing Material Abatement Project Management and Air Sampling  
The Consultant shall provide two printed copies and one electronic copy (PDF and Word format) of a “Draft ACM 
Abatement Project Management and Air Sampling Report” to Columbia College Chicago for review and comment. 
The consultant shall be prepared to revise the document. This Draft Report shall be compiled in accordance with 
current IDPH reporting requirements and shall document the ACM abatement air monitoring by an IDPH licensed 
Air Sampling Professional on-site while managing the project during the ACM abatement activities and shall include 
all analytical, chain of custody forms and a summary of the air sampling results. The Consultant shall obtain copies 
and maintain up to date records of licensing, state notifications, and manifests for ACM removed from the property. 
The Consultant shall include a summary of all materials that were abated during the project for inclusion in the 
report.   
 
The Consultant shall then provide one electronic copy (PDF format) of an “Interim Final ACM Abatement Project 
Management and Air Sampling Report” – incorporating the comments on the “Draft ACM Abatement Project 
Management and Air Sampling Report” - to Columbia College Chicago for review and comment.  The Consultant 
shall then provide three printed copies and two electronic copies (PDF format) of a “Final ACM Abatement Project 
Management and Air Sampling Report” to Columbia College Chicago. The Consultant shall also send one copy as 
required to the Illinois Department of Public Health less than thirty calendar days after the completion of 
abatement.  
 
In addition to the IDPH abatement report, the Consultant shall provide a letter report to the CPS and Columbia 
College Chicago listing all asbestos removed during the project. The letter report shall include asbestos materials 
removed, the homogeneous number listed in the school Management Plan, the area of abatement and the 
quantity of material removed. The consultant may be required to update the CPS database at their facility.   
 
Item C – Lead Based Paint Mitigation Project Management, Air Sampling and Clearance Sampling 
The Consultant shall conduct on-site monitoring and provide documentation of all LBP mitigation activities. The 
Consultants staff shall be IDPH licensed Lead Inspectors or Risk Assessors with current refresher training. Consultant 
shall conduct LBP mitigation clearance sampling on horizontal interior surfaces in accordance with specification 
requirements.  For clearance sampling, at least 3 wipe samples per contained work area shall be collected from 
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floors, windowsills, countertops, tops of cabinets, or other representative surfaces. The consultant shall maintain 
and retain completed analytical chain of custody forms and related analytical results for future reference.  The 
Consultant shall obtain copies and maintain on-site records of licensing, state notifications, and waste manifests for 
LBP removed from the property in accordance with IDPH and IEPA regulations.  

 
Deliverables for Item C – Lead Based Paint Mitigation Project Management, Air Sampling and Clearance Sampling  
The Consultant shall provide two printed copies and one electronic copy (PDF format) of a “Draft LBP Mitigation 
Project Management, Air Sampling and Clearance Sampling Report” to Columbia College Chicago for review and 
comment.  The Consultant shall be prepared to revise the document.  The Consultant shall then provide one 
electronic copy (PDF format) of an “Interim Final LBP Mitigation Project Management, Air Sampling and Clearance 
Sampling Report” – incorporating the comments on the “Draft LBP Mitigation Project Management, Air Sampling 
and Clearance Sampling Report” - to Columbia College Chicago for review and comment.  The Consultant shall then 
provide three printed copies and two electronic copies (PDF format) of a “Final LBP Mitigation Project Management, 
Air Sampling and Clearance Sampling Report” to Columbia College Chicago.  
 
Item D – Hazardous Materials Removal and Disposal Oversight  
The Consultant shall conduct oversight for the removal and disposal/recycling for hazardous (and non-hazardous) 
materials such as PCB-containing components, mercury-containing components, chemicals, and other hazardous 
(and non-hazardous) materials that require removal prior to renovation activities. The Consultant shall coordinate 
all activities with Columbia College Chicago Project Manager, the General Contractor, and their subcontractor. The 
Consultant also shall sign waste manifests on behalf of Columbia College Chicago as directed. The Consultant shall 
prepare a report that includes the qualifications for the removal contractor(s). It shall contain a description of the 
materials removed, locations, quantities, work methods and recycling details or waste manifests for all material 
removed. 

 
Deliverables for Item D – Hazardous Materials Removal and Disposal Oversight  
The Consultant shall provide two printed copies and one electronic copy (PDF and word format) of a “Draft 
Hazardous Materials Removal and Disposal Oversight Report” to Columbia College Chicago for review and 
comment. The Consultant shall be prepared to revise the document. The Consultant shall then provide one 
electronic copy (PDF format) of an “Interim Final Hazardous Materials Removal and Disposal Oversight Report” – 
incorporating the comments on the “Draft Hazardous Materials Removal and Disposal Oversight Report” - to 
Columbia College Chicago for review and comment.  The Consultant shall then provide three printed copies and 
two electronic copies (PDF format) of a “Final Hazardous Materials Removal and Disposal Oversight Report” to 
Columbia College Chicago.   
 
 
 

 
2.1 QUALIFICATIONS 

Refer to Section 3-Submission Requirements. 
 

2.2 FEES  
All firms must provide all-inclusive hourly rates with their submission.  The rates will be effective for the term of 
the agreement. All Firms must also include a projected total cost for the project. Refer to Required Form D. 
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III. RFQ/P PROCESS AND SUBMISSION REQUIREMENTS 
 

 

3.1 RFQ/P Submittal Requirements and Contents 
Submittals should be straightforward and concise in providing evidence of the Proposer’s ability to meet the 
requirements of the RFQ/P.  Emphasis should be on conforming to the RFQ/P instructions, responsiveness to 
the RFQ/P requirements, and the completeness and clarity of content.  
 
Proposals MUST contain the following items:  
  
Part 1. Qualifications of Proposer (Limit to 12 pages, including project descriptions):  
  
Outline the number of years the Proposer has been in business and provide an overview of the experience and 
background of the Proposer and its committed key personnel. Proposer shall also identify the legal name of the 
company, its headquarters address, its principal place of business, its legal form (i.e. corporation, joint venture, 
limited partnership, etc.), the names of its principals or partners, and confirmation that Proposer is authorized to 
do business in the State of Illinois. If Proposer is a business entity that is comprised of more than one legal 
participant (e.g., Proposer is a joint venture, partnership, etc.), then Proposer must identify or cause to be 
identified all participants involved, their respective ownership percentages, and summarize the role, degree of 
involvement, and experience of each participant separately.   
  
With regard to experience, provide examples of relevant experience for projects within the past ten years for 
which you have provided similar Environmental Testing services. Projects relevant to Columbia’s portfolio 
include those noted in Section 2.1 of the RFQ/P. Indicate relevant experience with past Columbia College work or 
projects. Project descriptions shall be limited to one‐page each. Provide the following information for each 
project:   
  

a) Project name and client reference information   
b) Total project value (cost and type of projects)   
c) Proposer’s contract value and duration of services   
d) Proposer’s Scope of Work: Description should describe the types of projects, and the extent of 

responsibilities 
e) Identify any unique challenges, resolutions, or innovative initiatives that benefitted the project and/or 

led to cost savings.   
   
  
 
Part 2: Qualifications of Assigned Personnel (Limit to 3 pages):   
Provide a project staffing plan and a proposed organization chart illustrating the Proposer’s “Key Personnel” 
proposed (including, without limitation, proposed subcontractors), their availability, and their duties and 
responsibilities. Include a brief description of their experience and qualifications for the proposed role. The “Key 
Personnel” will be those who have direct, hands‐on responsibility for:   
  

a) Environmental Testing 
b) Environmental Remediation Oversight 
c) Developing Environmental Design Services 

 
Provide a one‐page resume (can be double sided) for the key staff proposed (resumes are not part of the page 
three‐page limit). Describe their experiences and qualifications on projects of similar size, scope and complexity. 
Resumes shall include the following information:   
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a) First name, middle initial and last name   
b) Business contact information   
c) Position with firm   
d) Years of Experience 
e) Years of Experience with current Firm   
f) Education, Training, and Certifications   
g) Current Professional registration (as applicable)   

.    
 

Part 3: Additional Requirements:  
 
a) Required Forms-proposals must contain the following completed forms: 

 
• Required Form A - Form of Transmittal Letter  
• Required Form B - Statement of Qualifications 
• Required Form C - Statement of Business Organization 
• Required Form D - Fees by Phase 

 

3.2 The RFQ/P Submittal Process 
 
Proposer’s response, which includes all required information as outlined above, is due no later than 3:00 PM 
(CDT) on Monday, December 2, 2024, 3:00 PM. Late responses will not be accepted.   
 
 
Proposals should be no larger than 25mb and sent to ProcurementIntake@colum.edu. 
 

 
If it becomes necessary to revise or amend any part of this RFQ/P, Columbia College Chicago will provide a 
revision by addendum and notify all prospective Proposers (via e‐mail) who are acknowledged document 
holders.  It will be the responsibility of the Proposer to obtain all such addenda.   

 
Proposers are to contact only the Columbia College Chicago Procurement representative concerning this RFQ/P 
and should not rely on verbal representations, statements, or explanations other than those made in this RFQ/P 
or in any written addendum to this RFQ/P.  All questions & proposals should be sent to via email: 
 

Procurement Department 
Columbia College Chicago 

Procurementintake@colum.edu 
 
 

Proposals that do not include the information as requested in this section or are received after the proposal due date 
will be deemed non‐responsive and ineligible for consideration. 

 
 
 
 
 

 

mailto:ProcurementIntake@colum.edu
mailto:Procurementintake@colum.edu
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IV. RFQ/P EVALUATION CRITERIA 

 

 

4.1 Evaluation Process 
Columbia College Chicago intends to conduct a comprehensive and impartial evaluation of proposals received 
in response to this RFQ/P.  Columbia College Chicago will use an Evaluation Committee to review and evaluate 
the proposals. In addition, proposers may be interviewed as part of the evaluation.  At the conclusion of the 
evaluation process, the Evaluation Committee shall recommend the award be made to the Proposer whose 
proposal is determined to be the most advantageous to Columbia College Chicago based on the proposal and 
the outcome of the negotiation process. 
 
Note:  At the discretion of the College, a short-list may be established to make oral presentations prior to final 
selection. 

 
4.2 Evaluation Criteria 

In evaluating the proposals, Columbia College Chicago will consider the administrative compliance, Proposer 
responsibility and responsiveness.  In addition, the selection of the Proposer may be based on criteria that 
include but are not limited to: 

 
a. Experience, qualifications and performance on past projects of the same quality, complexity and size.  

 
b. Reasonableness and competitiveness of Proposer’s cost of services. 
 
c. Completeness, thoroughness and detail of response as reflected by the Proposals coverage of all 

requirements as outlined herein. 
 
The order of these criteria does not denote relative importance. The goal of this RFQ/P is to select and enter 
into an Agreement with the Proposer(s) that will provide the best value for the Services to achieve Columbia’s 
goals. Columbia College Chicago reserves the right to consider such other relevant factors as it deems 
appropriate in order to obtain the best value. 
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V. CONDITIONS, DISCLAIMERS AND DISCLOSURES 
 

 

This RFQ/P does not represent a commitment or offer by Columbia College Chicago to enter into an agreement with a 
Proposer or to pay any costs incurred in the preparation of a response to this RFQ/P.  Columbia College Chicago also 
reserves the right to seek new submittals when such a request is in the best interest of Columbia College Chicago and to 
request additional information or clarification of information provided in the response without changing the terms of the 
RFQ/P. The Proposer assumes the responsibility for all costs incurred in responding to this RFQ/P. It is understood and 
agreed that Columbia College Chicago assumes no liability for the Proposer’s costs incurred in responding to this RFQ/P. 
The RFQ/P and the selected Proposer’s response to the RFQ/P will, by reference, become a part of the final Agreement 
between the selected Proposer and Columbia College Chicago resulting from this solicitation process. 

 
By submitting a proposal, Proposer agrees to accept and abide by the terms of this RFQ/P and Agreement. Columbia 
College Chicago reserves the right to reject any or all submittals without explanation, to waive any informality or 
irregularity, to accept any submittals which it may deem to be in the best interest of Columbia College Chicago.   We 
are not bound to accept the lowest priced proposal.  Only submittals from those complying with the provisions of this 
RFQ/P will be considered.  

 
5.1 General Agreements 

The successful Proposer hereby states that the amount or amounts set forth in its proposal is, or are, correct 
and that no mistake or error has occurred in the proposal or in the Proposer's computations upon which the 
proposal is based.  Submission of the proposal indicates awareness and full acceptance of existing conditions by 
the Proposer. 

 
5.2 Signing Forms 

Proposal forms must be properly completed and the Form of Transmittal Letter (See REQUIRED FORM A) must 
be in the required form and signed by persons with the authority to bind the Proposer(s).  

 
The proposal and Form of Transmittal Letter shall show the present business address of the Proposer at which 
address communications shall be received and service of notices accepted. 

 
5.3 Ownership of Proposals 

The timely submittals and any information made a part of the proposals will not be returned to the sender.  
Columbia College Chicago reserves the right to retain all submittals and to retain any ideas in a submittal 
regardless of whether a Proposer is selected. Submittal of a response to this RFQ/P indicates acceptance by the 
Proposer of the conditions contained within the RFQ/P document. 

 
5.4 Improper Practices 

The Proposer shall not offer any gratuities, favors, or anything of monetary value to any official or employee of 
the Columbia College Chicago who may have a clear interest in the outcome of the selection process, for the 
purposes of influencing the outcome of the RFQ/P response selection process. 

 
5.5 Interpretation 

Should any question arise as to the proper interpretation of the terms and conditions contained in this RFQ, 
Columbia College Chicago’s decision shall be final. 

 
5.6 Contract Term 

This Contract will be for the duration of the project.   
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5.7 No Criminal/ Civil Liability and Not In Arrears Certification 
Submission of a proposal shall include a representation that neither the Proposer, nor any of its joint venture 
participants, partners, members, affiliates, subsidiaries, officers, directors, managerial employees, or any 
individual who, directly or indirectly, holds an ownership interest in the Proposer’s organization has been 
convicted of a criminal offense incident to the application for or performance of a contract or subcontract with 
a governmental entity in the State of Illinois, or has been convicted of a criminal offense, or held liable in a civil 
proceeding, that negatively reflects on the entity’s or individual’s business integrity, based on a finding of 
embezzlement, theft, forgery, bribery, falsification, or destruction of records, receiving stolen property, or 
violation of state or federal antitrust statutes or similar laws. 

 
5.8 Insurance Requirements 

At all times during the term of the Agreement and during the time period following final completion if the Proposer 
is required to return and perform any additional work, Proposer is required to maintain the minimum insurance 
coverage and requirements specified insuring all operations related to the Agreement.  Columbia College 
Chicago reserves the right to modify insurance requirements based on the nature of the services rendered or 
the projects required under the Agreement. 

5.9 Rejection of Proposals 
Proposals that do not comply with the submittal requirements of the RFQ/P, or that contain omissions, erasures, 
alterations or additions not called for, or that are irregular in any way, may be rejected as informal and insufficient.  
Columbia College Chicago, however, reserves the right to waive any or all informalities when it considers a waiver 
to be in its best interest. 

 
In addition to all other basis for rejection, any Proposer found to have falsified any information to Columbia 
College Chicago in relation to this or any other procurement may be rejected. 

 
5.10 Confidentiality 

Except with the Columbia College Chicago's approval, the Proposer shall not directly or indirectly disclose, 
divulge or communicate to any person, firm or corporation, other than Columbia College Chicago or its 
designated representatives, any non‐public information which it may have obtained during the RFQ/P process 
concerning any matter relating to the work or regular business of Columbia College Chicago. 
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REQUIRED FORM A – FORM OF TRANSMITTAL LETTER 
 

 

Date: _______________ 
 

Columbia College Chicago 
600 South Michigan Ave 
Chicago, Illinois 60605 

On behalf of  (Full legal name of Proposer), I submit with this letter 
its response to Columbia College Chicago’s Request for Qualifications/Proposals (“RFQ/P") for ENVIRONMENTAL 
TESTING SERVICES 

In this connection, I state the following: 

1. I have full authority to bind Proposer with respect to this response to the Request for Qualifications/Proposals and 
any oral or written presentations and representations made to Columbia College Chicago. 

2. I have read and understand the Request for Qualifications/Proposal (RFQ/P) and am fully capable and qualified to 
provide the goods and/or services as described within this RFQ/P. 

3. I understand that Columbia College Chicago will rely on my firms’ response to the Request for Qualifications/Proposals 
and I agree to be bound by its representations and statements made in its response and in any oral or written 
presentation(s) made during the evaluation and selection process. 

4. I agree to hold my proposal open for a period of 90 days from the date and time established for notification of award, 
and, if requested by Columbia College Chicago, for an additional 30 days thereafter. 

5. If requested by Columbia College Chicago, Proposer agrees to furnish additional information or documentation or 
to make one or more oral presentations or demonstrations to assist Columbia College Chicago in evaluating its 
proposal. 

6. Proposer understands that Columbia College Chicago will rely upon the material representations set forth in the 
Request for Qualifications/Proposals and that Proposer has a continuing obligation to update any information which 
changes or which Proposer learns to be incorrect. 

7. If selected by Columbia College Chicago, Proposer agrees to enter into an Agreement with Columbia College Chicago. 
 
 

Signed:      
 
Typed Name:      
 
Title:      
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REQUIRED FORM B – STATEMENT OF QUALIFICATIONS 
 

 

PROJECT DESCRIPTION:   ENVIRONMENTAL TESTING SERVICES                                                                                                                                                                              
 

1. The number of consecutive years that Proposer has been engaged in the business under the present firm name_____. 
 

2. Has the Proposer previously worked with Columbia College Chicago?  Yes or No   
If yes provide details.    

 

 
3. Has Proposer ever refused to sign a contract? Yes or No      At the original price? Yes or No  

 

If yes to either question, provide details.    
 

 
 

4. Has Proposer ever been terminated for cause? If yes, provide details.   
 

 
 

5. Has Proposer ever defaulted on a contract? If yes, provide details.    
 

 

 
6. Has Proposer or any related or affiliated entity ever been adjudged bankrupt, been subject to a receivership or an order 

of reorganization, or other similar action involving the rights of creditors against vendors? If yes, provide details. 
 

 

 
7. Is Proposer or any related or affiliated entity at this time subject to any court order relating to bankruptcy, receivership, 

liquidation, reorganization, or similar relief? If yes, provide details. 
 

 

 

8. Detail any criminal or civil investigation or pertinent litigation pending or that has concluded within the last three (3) 
years against Proposer’s organization or individuals within the organization. 

 

 



 

 

REQUIRED FORM C – STATEMENT OF BUSINESS ORGANIZATION 
 

PROJECT DESCRIPTION: ENVIRONMENTAL TESTING SERVICES                                                    
 
Company Name:  
 

CEO/President:   
 

Address:   
 

Telephone:  Email address:   
 
 
Project Contact Name:    
 

Title:   
 

Telephone:  Email address:   
 
 
Supplier Diversity Profile: (if applicable) 
 
[ ] Minority-Owned Business Enterprise (MBE)  
[ ] Women-Owned Business Enterprise (WBE)  
[ ] Veteran-Owned Business Enterprise (VBE)  
[ ] Lesbian, Gay, Bi-Sexual, Transgender Business Enterprise (LGBTBE)  
[ ] Disability Owned Business Enterprise (DOBE)  

 
Certifying Agency:    
 

Please attach a copy of the certification(s) if applicable. 
  



 

 

REQUIRED FORM D – FEES 
 

PROJECT DESCRIPTION:  ENIVRONMENTAL TESTING SERVICES     
 

 Provide fees for each phase of the scope of work: 
 

Description Rate Fee 
Phase I - Asbestos Inspection Services   
Phase I - Lead Based Paint Inspection Services   
Phase I - Hazardous Materials Inspection Services   
Phase I - Laboratory Analysis Asbestos – Bulk Material Sampling) 
(For Bidding Purposes Assume 120) 

  

Phase I - Total   
Phase I Alternate - Conduct Inspections on Evenings or Saturday   
   
Phase II - Abatement Plan, Specifications and Drawings, if required   
Phase II - Total   
   
Phase III - Abatement Oversight and Air Monitoring, if required  
(For Bidding Purposes Assume 10 shifts / 80 hours) 

  

Phase III - Total   
   

 
 

Total Fee Amount (exclude alternate) $_______________________ 
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